
Special Event  
Budget Worksheet 

 
 
 
 
 
 
 
ANTICIPATED REVENUE: 
Ticket/table sales (# x $)    $____________________ 

Auction proceeds     $____________________ 

Donations      $____________________ 

Pledges       $____________________ 

Raffle       $____________________ 

Sponsorship      $____________________ 

Other ____________________   $____________________ 

 
TOTAL REVENUE:   $____________________ 

 

ANTICIPATED EXPENSES*: 
Advertising      $____________________ 

Decorations/flowers/supplies    $____________________ 

Entertainment      $____________________ 

Food/beverage     $____________________ 

License fees      $____________________ 

Location rental      $____________________ 

Printing (invitations, signage, programs)  $____________________ 

Prizes       $____________________ 

Security      $____________________ 

Other _____________________   $____________________ 

 
TOTAL EXPENSES:   $____________________ 

 
 
ANTICIPATED REVENUE LESS EXPENSES $____________________ 
 
 
* Generally, expenses should not exceed 30% of your anticipated revenue. 
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